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Self Analysis of Key Skills Chart

Name:

Year of Study:

It is recommended that you complete Section A at the start 
of each year and complete Section B at the end of each year.
	
	
	Section A 
	Section B 

	Skill Group
	Skill
	Ranking of skill confidence level

(1-5)
	Skills I aim to develop this year
	Ranking of skill confidence level

(1-5)
	Skills which will need particular attention next year

	Research Skills

(A & B &C)
	Project Management
	 
	 FORMCHECKBOX 

	 
	 FORMCHECKBOX 


	
	Information Management
	 
	 FORMCHECKBOX 

	 
	 FORMCHECKBOX 


	
	IT skills
	 
	 FORMCHECKBOX 

	 
	 FORMCHECKBOX 



	
	Bibliographic Skills
	 
	 FORMCHECKBOX 

	 
	 FORMCHECKBOX 


	
	Analytical Skills
	 
	 FORMCHECKBOX 

	 
	 FORMCHECKBOX 


	
	Planning and Organisation
	 
	 FORMCHECKBOX 

	 
	 FORMCHECKBOX 


	
	Safety Awareness
	 
	 FORMCHECKBOX 

	 
	 FORMCHECKBOX 


	Personal Effectiveness  (B & C)
	Learning skills
	 
	 FORMCHECKBOX 

	 
	 FORMCHECKBOX 


	
	Creativity
	 
	 FORMCHECKBOX 

	 
	 FORMCHECKBOX 


	
	Demonstrating flexibility when working
	 
	 FORMCHECKBOX 

	 
	 FORMCHECKBOX 


	
	Motivation and self discipline
	 
	 FORMCHECKBOX 

	 
	 FORMCHECKBOX 


	
	Self reliance / use of own initiative
	 
	 FORMCHECKBOX 

	 
	 FORMCHECKBOX 


	
	Service Delivery
	 
	 FORMCHECKBOX 

	 
	 FORMCHECKBOX 


	
	Decision Making
	 
	 FORMCHECKBOX 

	 
	 FORMCHECKBOX 


	
	Business Awareness
	 
	 FORMCHECKBOX 

	 
	 FORMCHECKBOX 


	
	Problem Solving
	 
	 FORMCHECKBOX 

	 
	 FORMCHECKBOX 


	Communication (A & D) 
	Written (Formal)
	 
	 FORMCHECKBOX 

	 
	 FORMCHECKBOX 


	
	Negotiation / arguing your case.
	 
	 FORMCHECKBOX 

	 
	 FORMCHECKBOX 


	
	Written Communication
	 
	 FORMCHECKBOX 

	 
	 FORMCHECKBOX 


	
	Oral Communication
	 
	 FORMCHECKBOX 

	 
	 FORMCHECKBOX 


	
	Teaching skills
	 
	 FORMCHECKBOX 

	 
	 FORMCHECKBOX 


	Networking and Teamworking (B & D) 
	Collaboration and negotiation
	 
	 FORMCHECKBOX 

	 
	 FORMCHECKBOX 


	
	Leadership skills
	 
	 FORMCHECKBOX 

	 
	 FORMCHECKBOX 


	
	Motivating others
	 
	 FORMCHECKBOX 

	 
	 FORMCHECKBOX 


	
	Working as a team player
	 
	 FORMCHECKBOX 

	 
	 FORMCHECKBOX 


	
	Pastoral Care and Welfare
	 
	 FORMCHECKBOX 

	 
	 FORMCHECKBOX 


	
	Liaison and Networking
	 
	 FORMCHECKBOX 

	 
	 FORMCHECKBOX 



Skills Confidence Level Indicator�5	Very Confident


4	Quite Confident


3	OK


2	Little Confidence


1	Not Confident








