FIRST PROBATIONARY REPORT FOR CONTRACT RESEARCH STAFF 

This document will be strictly confidential to those involved in the assessment of probation

	Surname
	
	Forename(s)
	
	Title
	

	Post title
	

	Date of appointment
	
	Name of mentor
	(please see attached information sheet)


	CRITERIA (to include any essential development activities identified by the Supervisor after consultation with the Probationer)
	YES
	NO
	Comments by supervisor

	Have appropriate induction procedures been carried out to include the required Safety Induction Process? 

(i.e. supply of most recent Group Management Safety Plan, and location of relevant risk assessments)
	
	
	

	Is the probationer fully briefed on the availability of Departmental and University resources? 

(i.e. the Library, the Postdoctorate Researcher’s Continuing Professional Development programme, the Language Centre and Computing Service courses etc)  
	
	
	

	Have the scientific project objectives been defined adequately with realistic targets?
	
	
	

	Has the Probationer shown satisfactory demonstration of background skills and knowledge required for the project?
	
	
	

	Is production of work so far to an acceptable quality and quantity?
	
	
	

	Does the Probationer have the ability to communicate and work in cooperation with others?
	
	
	

	Are attendance and timekeeping satisfactory?
	
	
	


	Comments by Probationer (you may comment on any aspect of your employment and training needs, which you feel require Departmental action)


	Signature of Probationer
	
	Signature of Supervisor
	
	Date
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